Final evaluation of theory courses – recommended check-list
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Background - cp. University of Agder Quality Assurance System chapter 2.1.2.

Purpose: Assess positive and negative aspects of the course and identify any need for change

Procedure: Evaluation meeting between lecturer(s) and 2-3 student representatives. Prior to this meeting, the student group should get 15-20 minutes of a lecture (without the lecturer present) to discuss what they want to bring up in the final evaluation meeting. 
Time schedule: The final evaluation meeting is carried out at the latest one week before the beginning of the examination period. The exact time is decided by the lecturer in cooperation with the student representatives. 

Follow up: Lecturer and student representatives should write a summary from the final evaluation meeting (final evaluation report), with positive and negative experiences, and academic and/or pedagogical changes suggested by the students. The summary will be available for the students in Fronter. 
Suggested check-list:
1. Teaching

Quality and frequency of lectures, seminars, group-work, supervision, laboratory-work

2. Course content

Level (a special focus should be given to this aspect in courses attended by different groups of students with different previous knowledge) 

Required previous knowledge

Progression

Overlap with other courses

Curriculum (number of pages, level of difficulty, relevance)
Assessment 

3. Workload and feedback

Do the students get sufficient feedback during the course (formal or informal)?

Is the workload reasonable compared to the size (number of credits) of the course?

4. Student participation

Presence in lectures, group-work, submission of assignments, independent study, as well as consideration of the total workload, expected to meet the calculation of 250-300 hours per 10 ECTS credits (12,5-15 hours per week). 

5. Information and infrastructure

Information about the course (term plan, curriculum, class hours, etc.)
Access to computer facilities

Availability of books on the reading list (including external readings)

Administrative support

Teaching premises

6. Follow-up of midterm evaluation

Have specific suggestions in the midterm evaluation been followed up? How?
7. Suggestions for improvement
