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The Faculty’s check list for the evaluation of the dissertation, trial lecture and disputation for
_____________________________________________________

Name of the doctoral candidate

_____________________________________________________

Faculty Executive Officer

















date

	Submission of the application for evaluation of the dissertation, including the required number of copies of the dissertation (cf section 7 of the Regulations and the Supplementary provisions).
	


The Research Education Committee’s proposal for the composition of the evaluation committee must include the following information:










   











tick


 













	The main theme of the dissertation
	

	The name(s) of the candidate’s supervisor(s)
	

	Information regarding the background and qualifications of the proposed members
	

	Name of the committee administrator
	

	All members have been asked, and have agreed to be on the committee 
	


Nomination of the evaluation committee








date

	Nomination of the members of the committee by the Faculty board according to a proposal from the Research Education Committee
	


The names, titles, places of work and e-mail addresses of the members of the evaluation committee:
________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

















date

	The report from the evaluation committee received
	

	Decision made by the Faculty that the doctoral candidate will be allowed to defend his or her dissertation
	

	The decision forwarded to the doctoral candidate
	

	Booking of rooms
	

	Advertisement of the trial lecture and disputation
	


In connection with the trial lecture and disputation














   
 number
date

	The dissertation received in the required number of copies
	
	

















    tick

	Book relevant flights and hotel rooms for the committee members in agreement with the administrator
	

	Book tables for dinner after the trial lecture in agreement with the administrator
	

	Book lunch before or after the disputation in agreement with the administrator
	

	Order flowers for the rooms
	

	Make sure that the required technical equipment is available in the relevant rooms in agreement with the administrator
	

	Make sure that the rooms are clean and tidy, and that drinking water, glasses, etc are provided
	


